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Record of Governor Visit
	Name of governor:  Lynda Taylor

	Date of visit:  28th June 2022

	Staff visited: Rachel Hutchinson (by facetime) and Cara Russell

	Purpose of Visit: To check the Single Central Record

	Visit reported to: Full Governing Board

	Focus of visit e.g. school development plan priority area

	Governors: are responsible for the strategic task of monitoring that school leaders are keeping up with their statutory duties. They do this by asking the right questions about how complete the record is, how frequently it's reviewed and how it's stored


	Key questions to ask

	Questions to ask your school leaders to ensure they're monitoring the SCR
· How and where do we store the SCR? Is it secure?
· How frequently do you check the SCR?
· When's the last time you checked the SCR?
· Have you checked the information recorded on the SCR for errors?
· Are all new staff recorded?
· Are current volunteers (for whom a DBS check has been conducted) recorded? (This isn't a requirement under KCSIE but Ofsted will want to see this, as explained in its safeguarding guidance – see the section on 'safe recruitment')
· Are all relevant fields on the register completed for each listed person? 


	Answer/information shared

	
See separate Monitoring and Maintaining the SCR (checklist)
All outstanding queries from July 21 resolved.

	Evidence provided to support answers/information shared

	The SCR was checked in detail following the monitoring checklist questions.
It is now necessary to record which photo ID is used. The SCR has a red triangle on each  individual persons record which displays what was seen .


	Key learning outcomes 

	DBS Document List is sent to a new member of staff which explains which documents is needed to complete a DBS check.
Identity checks: Passport, Driving Licence, Birth Certificate, Utility bill from the last 3 months or Bank Statement. National Insurance Number. 
Enhanced DBS : A risk assessment  is completed for a new staff member if they start before DBS is cleared. (Heads discretion).  Usually an old DBS from previous school has been seen – but still require a new updated one.
[bookmark: _GoBack]Barred List: Everybody but governors. This must be done before they start employment.
Governors as well as Senior Management need to have a 128 check
A Section 128 check, checks the names of individuals who are barred from taking part in the management of any independent or maintained school. The list is maintained by the National College for Teaching and Leadership (NCTL) under the terms of direction from the Secretary of State for Education.


	Next steps and additional questions

	
No outstanding queries from the visit on the 28th June 2022
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