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Caring, Learning & Excelling
Since 1864

Record of Governor Visit
	Name of governor:  Lynda Taylor

	Date of visit:  13th January 2022

	Staff visited: Sarah Addison  

	Purpose of Visit: To discuss outstanding queries from the Single Central Checklist, the Safeguarding Assurance Report and the Safeguarding in Schools Essentials for Governors (25th November on Zoom)

	Visit report to be complete before : Full Governing Board Feb 22

	Focus of visit e.g. school development plan priority area

	To complete the outstanding queries with the Safe Guarding Lead from  the 
Single Central Record (21 July 21) 
Safeguarding Assurance Report (9th November 21)
Zoom meeting on Safeguarding in Schools Essentials (25th November 21)


	Key questions to ask

	Single Central Record:
1. Have the Admin Team removed the Training spreadsheet for staff and governors from the SCR?
2. Should the SCR be kept in the google cloud instead of the W drive ?(Secure Admin) If the server went down how would the SCR be recovered?
3. There are currently several volunteers/agency staff that are no longer connected to the school but still on the SCR. Should they be deleted in the same way as staff and governors (recommended after 6 months)?
4. A few staff members have not been checked on prohibited/barred list as their first contract was a MDMS (2011) and it was not necessary at that time.  At a later date they have extra contracts as a Teaching Assistant. Should the SCR have a separate line for each contract to show when they started with each contract and that the necessary checks  are included with their new role?

Safeguard Assurance Report

1. All staff and governors must complete the online PREVENT training from Home Office.

Safeguarding in Schools Essentials for Governors and Trustees
1. There is training for Sexual violence and sexual harassment between children in schools and colleges. Is our school accessing this training for the staff?
2. All Governors must complete the NGA Safeguarding Module. How many have?
3. Making sense of the SCR. There are training courses for staff to attend. Have our admin team been on this training?
4. Stay Safe Partnership – there are workshops and resources for children and staff. Check the school’s audit to see if we have included this? Does school use these resources?\
5. All Safeguarding training certificates should be held centrally. Where are these?
6. Do we have a notice board for parents and staff in school with Safeguarding procedures/notices?
7. It is recommended that the Safeguarding Self Assessment Tool be on every FGM agendas.



	Answer/information shared

	Single Central Record
1. Yes, a separate spreadsheet is kept on the W drive (secure admin)
2. The school system is backed up daily. Backup in Head’s office.
3. Confirmation from Ruth Fox during Zoom meeting that they should be deleted once they have left.
4. Ruth Fox confirmed that if the latest contract needs a prohibited/barred list and they still have their original contract MDMS then a new line should be added with the necessary checks and date when the contract started.

Safeguard Assurance Report
1. All staff have had the online Prevent training or face to face training.
2. Most Governors have completed the Prevent Training, new governors to complete by 31/1/22

Safeguarding in Schools Essentials for Governors 25th November 21
1. Confirmation in Headteachers Curriculum Report  - Safeguarding Update. All staff have completed Brook Traffic Light assessment tool training through LSCP and have read and understand DFE Sexual Violence and Harassment guidance for schools.
2. A meeting with Link Governor is arranged to improve the system for keeping a record of Governor’s training in the future, including SG training.
3. CR & RH have training on the SCR twice a year. (September 21 the latest)
4. Stay Safe Partnership: Several workshops have been booked and links sent to Governors. Such as Drugs/Road Safety/E Learning.
5. Separate spreadsheet updated by the Admin Team for staff training. Certificates kept in the personal file. EW also keeps a copy of any certificates for Safeguarding for staff.
6. There is a Parents notice board outside school entrance. There is evidence around school of Safeguarding for staff/pupils. Teachers to Parents software used to update parents.
7. Spoken to EW & SA suggested we add a section of the Self Assessment Tool each FGM.


	Evidence provided to support answers/information shared

	Single Central Record
1. Checked with SA and EW, confirmed with Admin Team
2. Backup equipment in the Head’s office
3. Confirmed with SA, and the Admin Team to be informed.


	Key learning outcomes 

	Every staff member will have a new DBS and all the necessary checks every four years.
[bookmark: _GoBack]EW to add on FGM agenda a section from the Self Assessment Tool to discuss or update.

	Next steps and additional questions

	
· When next checking the SCR confirm that all volunteers/agency staff that are no longer connected with school have been removed.
· Check that staff members having more than one contract has a separate line on the SCR
· Check that staff are having an updated DBS check prohibited/barred list
· Check to see if all Governors have completed the Prevent training.
· Ensure all new Governors have completed the Safeguarding module (NGA) by 31/01/22
· Meet with Link governor to discuss and help create a new spreadsheet for governor training. 
· Discuss updating the Governor Induction Pack with Link Gov. and Chair of Gov.
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